KOpOﬁOBa Mognucaxo

undposoin

Hens NoAnKCcHI0:
Kopobora Hens

J1eOHWAOB neonmnosna
Ha

YTBepxkaato
VpeKTop LIKOJIBI H.J1.Kopo6oBa
ITprka3z Ne oT

CtaHJapThl ¥ IPOLie/lyPhl, HallpaB/IeHHbIe Ha 0o0ecreueHue

AodpocoBecTHOM padoTel B MBOY «ThimoBaiickaa COIL»

1. O6111e To/IoXKeHUs

1.1. Hopmamu cTaHAapTOB U TMpOLeAyp, HarpaBAeHHbIX Ha  obecrieueHue
nobpocoBecTHOM pabOTBI W TIOBeJeHHsI pPaOOTHUKOB (fajiee — CTaHAAPTHI),
BOTUIOIIAIOT B cebe OCHOBHBIE [[eHHOCTH M YCTaHAB/IMBAIOT 00si3aTe/IbHbIe [7IsT BCeX
pabOTHUKOB 3THYeCcKHe TpebOBaHUs, SB/SSICh TMPAKTHUECKUM PYKOBOJCTBOM K
e CTBUIO.

1.2. CraHgapThl TIpU3BaHbl YCTaHOBUTH K/TFOUEBbIe TMPUHIIUIIBI, KOTOPHIMU IO/KHBI
PYKOBO/ZICTBOBAThLCsI PAOOTHUKH (fjajiee — pabOTHUKH).

1.3. CranpapThl YCTaHaB/JIMBAKOTCS Ha OCHOBaHWM KoHctuTyuu Poccuiickou
depnepaiiuy, dhenepanbHbIX 3aKOHOB 0T 2 MapTa 2007 roga Ne 25-P3 «O
MYHUIUTIAMBHOW cmyk0e B Poccutickoit deneparum», ot 25 mekabps 2008 roza
Ne 273-®3 «O mpOTHMBOAENCTBUM KOPPYILIUW» W TPUHATBIX B COOTBETCTBUM C
HWMM MVHBIX 3aKOHO/aTe/IbHbIX U JIOKAJIbHbIX aKTOB.

2. LlenHoctn

2.1. Tlpu ocylecTB/leHUd CBOeH [leITe/IbHOCTH PpPabOTHUK PYKOBO/ICTBYETCS
C/1eyOILMMHY TIPUHLIMIIaMU: J0OPOCOBECTHOCTD, TTPO3PAayHOCTh, pa3BUTHE.

2.2. 1o6pOCOBECTHOCTb O3HAUaeT HeTMPeK/JIOHHOe CJiefloBaHe TpeOOBaHUSM 3aKOHa
W HaJjie)kalliee BBITTOJIHEHHE 00s13aTeNbCTB, MPUHUMAaeMbIX 001ecTBOM. ['/1aBHas
1elb  —  OOIIeKy/JbTypHble,  OOlljeuesioBeueckre,  0OIerocyjJapCTBeHHbIE
TpeboBaHUs K JlesITe/IbHOCTH pabOTHUKA.

2.3. Tlpo3pauHocTh oO3HauaeT obecriedyeHWe JOCTYMHOCTH WHGPOpPMAI[UU O
JesTenbHOCTU (manee - YupexzaeHue). Bcs jesiTenbHOCTH — OCYILECTB/SIETCS B
COOTBETCTBUM CO CTPOr0 JOKYMEHTHPOBAHHBIMU TIPOL|eypaMU, CTPOUTCS Ha
Ha//ieXxall[eM BbIMOTHeHUH TpeOOBaHUM 3aKOHA Y BHYTPEHHUX JIOKa/IbHBIX aKTOB.

3. [IpoTtrBO€HCTBHE KOPPYIILIUU

3.1. TIpyopUTeTOM B [IeATeNHHOCTH YUDPEKIEHUs SIB/IIETCS CTPOToe COoO/Mo/ieHre
3aKOHA U [IpYTUX HOPMAaTUBHBIX aKTOB, KOTOpble CAy)KaT OCHOBOM Jis
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OCYIIIeCTB/IEHUs] BCeX pabouux TIpOIIecCOB B  KOJIJIEKTHBE, I[@HTPa/bHbIM
OPWEHTHPOM TIpU TJIaHUPOBAHUM JesiTe/TbHOCTU U (POPMHUPOBAHUM CTPaTETUM €ro
pa3BUTHSI.

3.2. [Onsa pabOTHUKOB YupeX[eHWs HeJOMyCTUMO HapylleHWe 3aKoHa. OTOT
Be/lyl[Ml TIPUHLIUO [IeMCTBYeT Ha BCeX YPOBHSX JesATeJbHOCTU. KaKzbiid
pabOTHUK, COBEpIIMBIIMI  TpaBOHapylleHWe, HeceT  aJMHUHUCTPATUBHYIO,
rpa’kjaHCKO-TIPaBOBY0, YTOJOBHYIO, JUCLUIJTMHAPHYIO OTBETCTBEHHOCThH B 0011jeM
TopsifiKe.

3.2. BaxkHeiileld Mepoii 1o MoAjiep>KaHuio 6e3yrnpeyHol penyTalyy Yupexx/jeHust
ABJISIETCSI OTBETCTBEHHOe U  0OpoCcOBeCTHOe BBITMIO/IHEHWe 00s3aTebCTB,
cobmogenve Kogekca TmpodeccHoHaNbHONM 3THMKM  PabOOTHHUKOB, KOTOPBIU
yCTaHaB/IMBaeT IJTUUECKWe TIpaBWia MW HOPMBI, SIB/SIOIIUECS  CUCTeMOM
oripefie/ieHHbIX HPABCTBEHHBIX CTAaHJAPTOB TIOBe/leHHs, 00eCcreunBaroInux
peasTM3aliiio yCTaBHBIX BUIOB /IeATeTbHOCTH Y UpeXK/eHUSI.

3.3. JlobpocoBecTHOe WCIONHEHHEe CIy’KeOHbIX 00s13aHHOCTeH M TIOCTOSIHHOE
yJIyullleHHe KauecTBa TIPeAOCTAB/IEHUS MYHHUIUTAIBHBIX  YCAYT  SBJISFOTCS
TJIaBHBIMU TIPUOPUTETAMU B OTHOIIIEHUSIX PAOOTHUKOB Y UpeyK/IeHHsI.

3.4. B oTHOIIIeHUSIX C Hace/leHHeM HeJJOMyCTUMO HCIT0/Ib30BaHKe JIF00BIX CIIoco60B
TIPSIMOT0 WJIK KOCBEHHOT'0 BO3/I€UCTBUSA C LIeJIbIO TM0JIyYeHUs He3aKOHHOU BBITO/bI.

3.5. B YupexxzeHun HeJj0MyCTUMBI JIF0ObIe (pOpMBbI KOPPYMLIMU, PaOOTHUKHU B CBOei
JesiTe/IbHOCTU  00s13aHbl  CTPOTO  BBLITIONHATE TpeOOBaHUs 3aKOHOZATeNbCTBA U
IIPaBOBBIX aKTOB O NIPOTUBO/ENCTBUY KOPPYIILIUH.

3.6. B ciayuae TmpUHYXAEHUS TpakJaHWHa pPAOOTHUKOM YupexieHus K
TIpe/IoCTaB/IeHHIO0 He3aKOHHBIX BBITO/l, OH BITpaBe He3aMe/IUTeTbHO YBeJOMUTh 00
5TOM  pPYKOBOAUWTEeN  YUpeX[eHusi [Jid CBOEBPEMEHHOr0  TIpPHMEHEeHUs
HeoOXOJUMbBIX Mep IO TIpe/JOTBpaIlleHUI0 He3aKOHHBIX AeMCTBUM U MPUB/IEUEHHUI0
HapyIIuTesnel K OTBETCTBEHHOCTH. PaboTHUK YupexzaeHuss 000 Bcex Cayyasix
oOpailjeHusi K HeMy KaKuUx-M00 JIMI[ B Iie/iIX CKJIOHEeHHs K COBEpILIeHHUI0
KODPYTILIMOHHBIX  TpaBOHApYIlleHWH 00si3aH  yBeJOMJISITH  paboTrojarenss B
MMCbMeHHOU (opMme.

3.7. B YupexaeHWH HeJONMyCTUMO OCYII[eCTBeHHe J/H00ro [JelCTBUS WU
Oe3zelicTBYsA, BK/IHOUAs TpeAOCTaB/eHHWe 3aBeJOMO JIOKHBIX CBeJeHUi, KOTOpoe
3aBe/JOMO WK B CBSI3U C TPy0OOM HEOCTOPO>KHOCTHIO BBOJUT B 3abiyKJeHWe WA
MBITAeTCS BBECTH B 3a0/yK[eHHe KaKyr-JIM0O CTOPOHY C Lebl0 TI0/yueHust
(bHHAHCOBOM BBITO/IbI UK YK/IOHEHUsI OT UCITO/THeHHsT 00s13aTe/TbCTRa.



3.8. B YupexzgeHun He[ONMyCTUMO OCYyLeCTB/IeHHWe  [JedaTe/lbHOCTU C
MCITI0/Tb30BaHNEeM MeTO/I0B MPUHY KJeHUsI, a TakKKe HaHeCeHHsl yijep0Oa Wiu Bpe/a,
WA YyTpO3bl HaHeceHUs yiepba miu Bpeja MpsiMO WM KOCBEHHO Jit060i CTOpoHe,
WM UMYIIECTBY CTOPOHBI C LIeJIbFO OKa3aHWs HeNpaBOMEPHOr0 B/IMSIHUS Ha
JIeUCTBUSI TAaKOM CTOPOHBL.  [leATeNIbHOCT C  HCIIOb30BaHWEM METOZOB
TIPUHY)KJEHUSI — 3TO TMOTeHLUaJbHble WM (aKTUueckue TMPOTHUBOIPABHEIE
JIeMCTBUS, TAKHME KaK TeJIeCHOe TMOBPEeXAeHHe WK TMOXUILeHre, HaHeCceHrue Bpeza
VIMYILLIeCTBY WA 3aKOHHBIM HHTepecaM C LieJIbl0 T0JIyUYeHUs] HerpaBOMepHOro
TIPeUMYIIeCTBA UM YKIOHEHHUS OT UCTIO/IHEHUS 00s13aTeTbCTRa.

3.9. B YupexgeHun HeJOINyCTUMBbI AE€WMCTBUS Ha OCHOBE COTJIALIeHUsI MeXIy
OBYMsI UM Oojiee CTOPOHAMH C I[eJIbI0 [OCTHOXKeHUsT He3aKOHHOU IieJid, BKITIouast
OKa3zaHue HeHaJ/ieXkall|ero BAUSHUS Ha IeUCTBUS JPYTOM CTOPOHBI.

3.10. B yupexgeHWM HeJOMyCTUMO  OCYI[eCTB/ieHHe OOCTPYKLIMOHHOMN
JesiTeTbHOCTU, He [IONyCKaeTCs HaMepeHHOe YHUUTOXKeHue [JOKyMeHTalluH,
danbcudukalus, U3MeHeHWe WIA COKDbITHe [0Ka3aTelbCTB WM COBeplleHue
JIOKHBIX 3asiBIEHUA C 1[e/IbI0  CO3[aTh CYLeCTBEHHble TMPEensiTCTBUSL  JIsi
pacciefjoBaHus1, MPOBOAMMOIO MPaBOOXPaHUTeTbHBIMUA OpraHamu uiv Komuccuei
Yupexx/ieHus TI0 3THKe, CTy>keOHOMY TIOBeIeHUI0 W YPeryJ/MpoBaHHi0 KOH(/IUKTa
MHTepecoB. Takxe He [OMyCKaeTCsl JesTebHOCTb C MCIOJb30BaHUEM METO/IOB
TIPUHY>X/IEHUSI Ha OCHOBe CroBOpa W/WIM Yrpo3bl, TMpecieJOBaHUe WIU
3aryruBaHye r000M U3 CTOPOH C 11e/bI0 He TI03BOJIUTh el COOOIIUThL 00 N3BECTHBIX
el (pakTax, MMEIOLIUX OTHOILIEeHWe K TOMY WM MHOMY (DaKTy KOPPYILMOHHBIX
JIeCTBUM, COBepIlIaeMble C 1[eJIbF0 CO3[aHUsl CYILeCTBEHHBIX MPENATCTBUM [
pacciie[JoBaHusl.

4. ObpariieHue C rofilapkamMu

4.1. Tlo oTHoOMIEHUIO K OOpallleHHI0 C TIoJapKaMu B YupexXieHuu C(hopMUPOBaHbI
C/lelyrolye TPUHLUIMBL: 3aKOHHOCTh U OTBETCTBEHHOCTb.

4.2. PabOTHHKAM 3arpelraeTcs MpUHUMAaTh MOJApKH, eC/Id 3TO MOXXeT He3aKOHHO
NpsAMO WM KOCBEHHO TIOBJMSTh Ha OCYIeCTBJeHWe pabOTHUKaMHM CBOeH
NeaTeIbHOCTH WIM TOBJeYb [Jid HUX BO3HUKHOBEHHE [IOTIOJHHUTE/IbHBIX
00s13aTe/ILCTB.

5. HeponyiieHue KoH(M/IMKTa UHTEPECOB

5.1. Pa3BuTHe noTeHIMania pabOTHUKOB SIB/ISIETCS K/TFOUEBOM 3afiaueii pyKOBO/ICTBA.
B cBolo ouepear KIOUeBOW 3aziaueli  pabOTHMKOB SIBSIETCS CO3HATebHOE
C/lejloBaHWe WHTepecaM oOiiecTtBa. B YupekaeHNM He JOMYCTUMBbI KOH(MIMKTBI



WHTEPECOB — TIOJIOKEHWsS, B KOTOPOM JIMYHBIE HHTEpechl PpabOTHHKA
TIPOTUBOPEUM/IA ObI UHTEepecaM 00I1eCTBa.

5.2. K siBHOMY KOHMHMKTY WHTEPEeCOB OTHOCATCS CHUTYal[dH, KOTJa JINUHBIN
WHTepec TMpeobsaziaeT Haj TMpodecCHoHaNbHBIMU 0053aHHOCTSIMU M 3a/ladyaMu
pabOTHUKOB YUpesk/|eHUsl.

K BO3MOXXHOMY KOH(MIMKTY UHTEPeCOB OTHOCATCSI CUTYAl[UH, KOT/A JIAYHbIH
WHTEpeC TOTeHI[Ma/IbHO B/MseT Ha MpodeccrHoHanbHble OOS3aHHOCTA W 3a/lauM
pabOTHUKOB.

5.3. Tlpy BO3HUKHOBEHWM SIBHOTO WM BO3MOXXHOTO KOH(JIMKTa WHTEpecoB
pabOTHUK Yupesk[eH!s [J0/KeH YBeJJOMUTh AUPEKTOPa OpraHU3al[iH.

5.4. TlpepynpexxJieHue W yperyadpoBaHMe KOH(JIMKTa WHTEpPecoB, CIIOCOOHOTO
MPYUBECTU K TPUUMHEHHIO Bpejla 3aKOHHBIM WHTepecaMm OOIIlecTBa OCYIeCTBJISiET
Komuccusi YupexaeHusi 1o 3THKe, Cy)KeOHOMY TOBe/IeHHI0 U YPeryJTUpOBaHUIO
KOH(JIMKTa UHTEPEeCOB.

6. KonduaeH1ManbHOCTh

6.1. PaboTHrKaM YupeskJieHus 3aripeliiaeTcss cOo0IaTh TPEThUM JIMllaM CBeJleHus,
TO/TyueHHble UMM TIPU OCYI[eCTBJIEHUM CBOeW [1eATe/IbHOCTU, 3a WCK/IH0UYeHHeM
c/lydaeB, KOT/la Takue CBe/leHHsl IyO/IMUHO pacKphIThI YUpeXKAeHUeM.

Mepbl 110 HeAOMYII[eHHI0 COCTaB/IeHHs Heo(PULNA/IbHOW 0TUETHOCTH U
KCM0/1b30BaHMs NMO/Je/IbHbBIX IOKYMEHTOB



Komuccuu 1o npoTUBOAEUCTBUIO KOPPYIILIUK:

1. Ocy1ecTBAsAT MOCTOSIHHOE MPOBe/IeHNe MPOBEPOK Ha MpeMeT MOAJIMHHOCTU
JOKYMEHTOB, 00pa3yIoluXxcs y pabOTHUKOB Y UpeXK/1eHUS;

2. I1pu npoBe/ieHNH TIPOBEPOK YUUThIBATh, UTO MOJTMHHOCTb JOKYMEHTOB
yCTaHaB/IMBAETCS TTyTeM MPOBEPKU peabHOCTU UMEOIINXCS B HUX TTO/TUCeN
JO/DKHOCTHBIX JIML] MU COOTBETCTBUSI COCTABJ/IeHHs IOKYMEHTOB /laTaM OTPa’KeHUsI B
HUX oneparui, nHopMaluu, GakToB U T..

3. I1pu BbIsIB/IeHUM (paKTOB MCII0/Ib30BaHUS MOAIe/TbHBIX JOKYyMEHTOB
He3aMe/JIUTe/TbHO MH(POPMUPOBaTh AUPEKTOPa Y UpeXx/ieHus.

4. I1py yTeHUH JOKYMEHTOB, MI0CJIe YCTAHOBJIEHUS UX MOIMHHOCTH, ITPOBEPSTH
JIOKYMEHTBI T10 CYLL[eCTBY, TO €CTb C TOUKU 3PEeHUs JOCTOBEPHOCTH, 3aKOHHOCTH
OTpakeHHBIX B HUX XO3IUCTBEHHBIX OMepalyi, H(QopMaLuu, (pakrax u T. [.
JloCcTOBepHOCTH Omnepalyy, 3a(pUKCMPOBAHHbBIX B JOKYMEHTAaX, IPOBepsIeTCs
V3Y4YeHUEM 3TUX Y B3aUMOCBSI3aHHBIX C HUMH JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOLLMX /JOJ/KHOCTHBIX JIULl, OCMOTPOM O0BEKTOB B HaType U T.[.

5. 3aKOHHOCTb OTPa’KEHHBIX B IOKYMEHTax orepalyii yCTaHaBIUBaeTCs IyTeM
TIPOBEPKU UX COOTBETCTBUS AEUCTBYIOIEMY 3aKOHO/IaTe/TbCTBY.



